
• How to use this tutorial

• Get access to CARE

• CARE Screen Overview

• CARE Action Buttons

• View a youth's case file

     The CARE ASSESSMENT MODULE

- View an assessment

- Administer a new assessment

- Run a report that summarizes a CARE assessment

INTRODUCTION TO CARE **

3.  ADMINISTER A NEW ASSESSMENT                                   
** Click a phrase to move to find aout about a topic.

ADMINISTRATOR                              
Quit



The slides in this tutorial will introduce you to some basic 
features of the new CARE information system.

It is recommended that the first time you go through the 
the tutorial you go through in order  beginning with CARE
Screen Overview.

Following a description of general CARE features, the 
tutorial focuses on the CARE Assessment Module - future 
chapters will be added as other CARE Modules are released.

Moving through the slides:

1. You can move through sections by following instructions 
to ‘click’ highlighted buttons, text, or other features – in 
most cases, the same keystrokes will work in CARE.

How to use this tutorial (1 of 6)

FUTURE DEVELOPMENT              
Click this box to view next slide.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit



2. You can also move from one screen to another by 
‘clicking’ phrases that appear in red at the tops of most 
slides (e.g., ‘Menu  - Previous Slide  - Quit’).

3. As you go through the slides you may wish to follow 
along on the CARE system.

• Click the CARE internet address below to open your 
Internet Explorer to the CARE website.

https://CARE.utCourts.gov

• Once both programs are loaded, you can switch 
between this tutorial and the Internet Browser by 
holding down ‘Alt’ and pressing the ‘TAB’.

How to use this tutorial (2 of 6)

FUTURE DEVELOPMENT              
Click this box to view next slide.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit

https://CARE.utcourts.gov


• Note:  to log onto CARE up, you must 

[1] be connected to the internet;

[2] have a copy of Microsoft Internet Explorer 
version 5.5 or 6.0 - CARE will not work 
with Netscape; &

[3] have a valid CARE ID and a valid CARE 
password <see ‘Get Access to CARE’>.

• Note:  if you do not have Internet Explore 5.5 or 
6.0, it is recommended that you get help from your 
local network administrator to upgrade.

How to use this tutorial (3 of 6)

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit

FUTURE DEVELOPMENT              
Click this box to view next slide.



BASIC OPERATIONS

Point

• Move the cursor to touch/overlap an object.

 Click 

• Point to an object,

• press down the left mouse button.

 Drag 

• Point to an object, 

• click and hold,

• move the cursor.

How to use this tutorial (4 of 6)

FUTURE DEVELOPMENT              
Click this box to view next slide.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit



TOOLS

• A graphic - usually rectangular shape.

• Starts some task when ‘clicked’.

Navigation Links

• Highlighted text.

• Starts some task when ‘clicked’.

Button

How to use this tutorial (5 of 6)

FUTURE DEVELOPMENT              
Click this box to view next slide.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit



TAB CONTROL

• A collection of rectangular data sheets stacked on top 
 of one another.

• Each data sheet has its own ‘activation’ tab.

• Selecting a tab brings its data sheet and any tools.
belonging to it into view.

‘A’ data & tools

A B C D Tabs

‘C’ data & tools

A C

How to use this tutorial (6 of 6)

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit

FUTURE DEVELOPMENT              
Click to return to Menu
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ADMINISTRATOR                              
Menu  -  Quit                   

NAVIGATION PANEL         
The NAVIGATION PANEL contains 

    * The CARE Icon
    * A message area & 
    * Links to other CARE functions

NAVIGATION PANEL         

Message Area

MESSAGE AREA                         
Look here when you log onto CARE for information about

    * New CARE features  &
    * Scheduled times when CARE will be offline for
        maintenance

NAVIGATION LINKS                                    
The highlighted words and phrases beneath the 'Message Area' represent links to CARE functins and processes.  

The number and types of links will change as you work on different tasks.  

CARE ICON                                
Click the CARE ICON  to access information about the CARE Project.

ACTION BUTTONS                           
CARE ACTION BUTTONS provide you with access to 

    * Basic CARE functions (e.g., the Assessment 
       Module & your personal Calendar) 

    * Information about individual youths (e.g.,
       RAPSHEET information) & 

    * Your CARE user profile 

CASE INFORMATION BOX                                   
The CASE INFORMATION BOX holds information about the last youth you looked up including the youth's

    * Case Number
    * Name
    * Date of Birth &
    * Critical information

The example, identifies Chuck Brown, a test case.

ADMINISTRATOR                              


WORK AREA                               
The 'WORK AREA' is the center portion of most CARE screens.  

Details depend on the specific task.  The display here shows the CARE EMAIL WORK AREA you see when you first logon to CARE.  

The message "No documents found" means that the user has no current email documents.

ADMINISTRATOR                              

ADMINISTRATOR                              


ADMINISTRATOR                              


NOTE                                                           
NOTE1:  Click yellow triangles and colored Question Marks to find out about different features of the basic CARE screen.

NOTE2:  Click 'Menu' to return to menu.
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CARE ICON POPUP                                            
Click 'X' to clear 'Information PopUp".

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit



HOME Clears the Work Area and returns to the CARE Logon Screen.

PR O FI L E **       View and/or change the information CARE stores about you - the user.

ADMIN Reserved for CARE Administrators.

CAS E **              Access an individual youth's case file.

ASS ESS **          View blank assessments and/or create new assessments for individual youths.

PART Y **           Locate individuals who have relationships with youths (e.g., fathers, mothers, and siblings).

SERVICE            Access a youth's programming history (residential & nonresidential).  Currently, this module is in testing.  It is 
expected to be available during summer 2003.

ASS I GNME NT Link a youth to residential and nonresidential services and to staff.  Currently, this module is in testing.  It is 
expected to be available during summer 2003.

MINUTES **      Document proceedings of Juvenile Court and Youth Parole Authority Hearings.  Features include: (a) 
generation of electronic orders; (b) linkage of specific incidents to orders, (c) digital signature of orders, & (d) 
automatic notification of caseworkers. Currently, this module is in testing.  It is expected to be available during 
summer 2003.

RE PO RT ING ** Access predefined reports to summarize information about youths tracked by CARE.

CAL E NDAR **  Access your personal Calendar/scheduler.  In the near future, additional calendars will be available for (a)  
individual youths, (b) service programs, and (c) Juvenile Court and Youth Parole Authority Hearings.

EMAIL **           Bring up a 'Pop-Up Email Box'.  Functions are the same as those on the login screen.  This button lets you check 
your email without interrupting other, ongoing work (e.g., conducting an assessment).

HELP **              Obtain online help regarding CARE functions and processes.

LOGOUT **        Close the current CARE session and return to your desktop.
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ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit

3.  ADMINISTER A NEW ASSESSMENT                                   
Click buttons or Text marked with ** to access different CARE functions

                                                                          


                                                                    


3.  ADMINISTER A NEW ASSESSMENT                                   

3.  ADMINISTER A NEW ASSESSMENT                                   

                                                                          
**

                                                                          
**

                                                                          
**

                                                                          
**

                                                                          
**
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**

                                                                          
**
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PROFILE POPUP                                                   
Click 'Update' to change or add information to your CARE profile.

Note:  this is where you may change your CARE password.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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1.  PROFILE POPUP                         
You can change your CARE password here.  

Enter the new password twice, first in the field labeled 'Password' and second  in the field labeled 'Verify Password'.

Note1:  CARE Passwords must be at least 8 characters in length.

Note2:  If you forget your CARE Password, you may email your CARE Supervisor and request a replacement.

PASSWORDS                         

2.  PROFILE POPUP                                     
Click 'Save' to save any changes you've made and close the 'PROFILE POPUP'.

Click 'Close' to exit the 'PROFILE POPUP' without saving changes.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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PROFILE                                               
Click 'Home' to return to the CARE logon screen.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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CASE BUTTON                                           
Currently, CARE provides the following kinds of information about an individual youth:

    * Basic Demographics
    * Aliases
    * Relationships 
    * Assessment Results & 
    * Court Orders

In the near future, CARE also will provide:
    * Service information
    * Court Incident History (Rapsheet) &
    * Accounting for Court-orderd obligations.

ADMINISTRATOR                              
* Click on any 'white space' to clear 'Drop-down Menu'
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ASSESS BUTTON                                
The ASSESS Button allows authorized users to view, administer, or build assessments and checklists.

ADMINISTRATOR                              
* Click on any 'white space' to clear 'Drop-down Menu'
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PARTY BUTTON                                     
CARE currently contains only the relationships identified in JJIS and they cannot be changed.  

Once the CARE Demographic Module is completed, authorized users will be able to associate individuals with youth in CARE.

ADMINISTRATOR                              
* Click on any 'white space' to clear 'Drop-down Menu'
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MINUTES BUTTON                   
The Minutes Module allows authorized CARE users to document proceedings of Juvenile Court and Youth Parole Authority Hearings.

Features include

    * Generation of electronic orders
    * Linking specific incidents to orders
    * Digital signatures of orders & 
    * Automatic notification of caseworkers

ADMINISTRATOR                              
* Click on any 'white space' to clear 'Drop-down Menu'



- +�
reset

1.  REPORT BUTTON                                    
Folders on the left side of the 'Pop-Up Panel' hold different categories of predefined CARE reports.

2.  REPORT BUTTON                                    
The contents of the open 'Report Folder' are represented on the right side of the 'Pop-Up Panel'.

3.  REPORT BUTTON                                    
Click 'X' to close the 'Report Pop-Up' Pannel.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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1.  CALENDAR BUTTON                                                
The calendar is your 'personal calendar' that you may use to 

    * Document events
    * Arrange meetings with other CARE users &
    * Make notes on a day-to-day basis

Note:  In the future, events involving youths on a CARE user's case load (e.g., individual youth's next court hearing) will be scheduled automatically on the personal calendar.

2.  CALENDAR BUTTON                                 
Click 'X' to close the 'Report Pop-Up' Pannel.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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EMAIL BUTTON                                  
Click 'X' to close the 'Email Pop-Up' Pannel.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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1.  HELP BUTTON                                        
NOTE:  phone number of CARE Help Desk!!!!

2.  HELP BUTTON                                        
Click to close Help PopUp Box.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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2.  LOGOUT BUTTON                                          
Click 'No' to continue CARE session.

1.  LOGOUT BUTTON                                                   
Click 'Yes' to terminate CARE session and return to your computer's workspace.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit



Home Sweet Home
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ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit



Home Sweet Home
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INTERNET EXPLORER (IE)                          
Start Internet Explorer.  

<Note:  CARE is not compatible with Netscape>.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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INTERNET EXPLORER (IE)              
To use CARE, you must have Internet Explorer version 5.5 or 6.0.

Click 'HELP' to check the version.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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INTERNET EXPLORER (IE)              
Click 'ABOUT INTERNET EXPLORER' to determine version of IE 5.5.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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1.  IE POPUP BOX                                  
The 'POPUP BOX' identifies the version of the Internet Explorer running on your workstation.

CARE requires that you use version 5.5 or version 6.0.

If you have some other version, it is recommended that you get help from your local network administrator to upgrade.

2.  IE POPUP BOX                                  
Click 'OK' to close the 'POPUP BOX'

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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1.  INTERNET EXPLORER (IE)                                           
Replace the current 'WEB ADDRESS' with the CARE address:  

        https://CARE.utcourts.gov

<Note:  addresses are NOT case sensitive; i.e., CARE = care = Care>

2.  INTERNET EXPLORER (IE)                                           
Click 'Go' to access CARE.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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REQUEST CARE ACCESS                          
Before you can logon to CARE, you need to acquire a CARE userID and a CARE password.

Click 'REQUEST ACCESS' to apply.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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REQUEST CARE ACCESS
Double click the top border of the ACCESS REQUEST POPUP to maximize the size.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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1.  REQUEST CARE ACCESS                    
Required fields are identified by the Red Astrix (*).

3.  REQUEST CARE ACCESS                                             
When complete, click 'SUBMIT' to send the application or 'CLOSE' to cancel.

2.  REQUEST CARE ACCESS                                              
NOTE:  You will be notified of the status of your application through the address you enter in the 'External Email' field.

To minimize problems, enter your State 'GROUPWISE' address.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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REQUEST CARE ACCESS                                        
Click to close the browser and return to your Desk Top. 

You should receive your CARE UserID by email within 2 working days.  

If you do not receive notification, please contact your CARE Supervisor.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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CASE BUTTON                     
Click the 'Case' button to begin the process of finding a youth's case file.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit



- +�
reset

CASE BUTTON                 
Click 'LOOKUP' to find the youth.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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CASE LOOKUP TAB               
Enter a valid 6-digit case# then, click 'Find'.

<NOTE:  775582 is Chuck Brown, one of the system's 'Test' Cases>

LOCATE WITH CASE#                 


ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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CASE LOOKUP TAB                 
Click retrieved Case# or Name to recover the youth's record.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit



- +�
reset

CASE INFORMATION BOX
Note the appearance of the youth's case#, DOB, & other information.  

This information will be held until an you look up another youth.

ADDRESSES TAB                                
"Click" Addresses to view youth's residential whereabouts.

ADMINISTRATOR                              
Menu  -  Next Slide  -  Previous Slide

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit

PROFILE TAB                 
After selecting a youth's name or case number the view is switched to the 'Profile Tab'.
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ADDRESSES TAB                   
Click 'Address type' to view detail of individual address.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ADDRESSES TAB        
Click 'Close' to remove detail of 'HOME' address.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit

FUTURE DEVELOPMENT              
Blemish on the HOME address Popup.
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CASE PHONES TAB                 
Click to view a youth's known phone numbers.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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RELATIONSHIPS TAB                       
Click to view a youth's relationships.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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RELATIONSHIPS TAB                   
Click an individual name to view details.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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RELATIONSHIPS TAB                   
Click to close relationship information.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ALIASES TAB                                             
Click to view the youth's known aliases.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ASSESSMENTS TAB                         
Click to view assessments the youth has received.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ASSESSMENTS TAB                                  
Assessments are organized into collections called 'Classifications' (e.g., 
Risk Assessments are members of the 'PRA' classification.  

Other assessments (designed for a variety of different data collection purposes such as daily logs, customer satisfaction surveys, and case planning are associated with other classifications).

Click on a 'blue triangle' to open up a particular class of assessments the youth has been given.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ASSESSMENTS TAB                    
Highlighted phrases are the titles of assessments the youth has received.

Click a title  to view the details of the assessment.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ASSESSMENTS TAB                      
Click to view assessment items and recorded responses.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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2.  ASSESSMENTS TAB        
Click to see scoring summary.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit

1.  ASSESSMENTS TAB        
The text and answers to each of the assessment's  items are presented.

1.  ASSESSMENTS TAB        
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ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit

ASSESSMENTS TAB                                    
Click to return to youth's assessments tab.
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CHECKLISTS TAB                                                 
Click to view youth's checklists.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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VIEW ORDERS TAB                                                          
Click to view a youth's Court & YPA Orders.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit

CHECKLISTS TAB                                                                            
Note:  To date no Checklists have been constructed for any youth.
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VIEW ORDERS TAB                                     
Click 'VIEW' to view an Order.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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VIEW ORDERS TAB                                         
Double Click 'blue border' to maximize the size of the viewing screen.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit

FUTURE DEVELOPMENT              
Click to return to Menu
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ADMINISTER A NEW ASSESSMENT                                                
Begin by clicking the 'ASSESS BUTTON'.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ADMINISTER A NEW ASSESSMENT                          
Click 'ADMINISTER ASSESSMENT'.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ADMINISTER A NEW ASSESSMENT                                   
Click 'ASSESSMENTS'.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ADMINISTER A NEW ASSESSMENT                                  
Click 'New Assessment by Classification.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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2.  ADMINISTER A NEW ASSESSMENT                                   
Classifications are like file folders that contaln one ore more assessments.

The 'PRA' folder contains blank copies of the Protective and RIsk Assessment Tools.

Other folders contain other kinds of assessements.  

FOR EXAMPLE:

*  the 'Case Planning' folder has severall assessments that may be used as part of the case management process).

*  assessments in the 'YPA folder' are used by the Youth Parole Authority to determine Secure Care Length of Stay Guidelines.

3.  ADMINISTER A NEW ASSESSMENT                                   
Click 'PRA' to access Protective and Risk Assessments.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit

1.  ADMINISTER A NEW ASSESSMENT                                                                       
Some CARE assessments are used to directly evaluate an individual youth.  For example, the PROTECTIVE AND RISK ASSESSMENT (PRA) is being used to identify a youth's protective and risk factors.

You should realize, however, that CARE assessments are being built and used for may other purposes as well.

FOR EXAMPLE:

* to document contacts between workers and youth;

* to collect information from customer-satisfaction surveys; & 

* to manage individual, daily logs in residential facilities.
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2.  ADMINISTER A NEW ASSESSMENT                                         
Click the 'PRINT PREVIEW BUTTON' associated with the assessment you'd like to view.

1.  ADMINISTER A  NEW ASSESSMENT                                         
Different assessments are represented on separate rows.

Each assessment has its own: 

    * Title
    * 'Creat Worksheet' Button &
    * 'Print Preview' Button

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ADMINISTER A NEW ASSESSMENT                                         
Click in the elevator bar channel to move through the assessment.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ADMINISTER A NEW ASSESSMENT                                         
Click 'Done/Back to return to close the 'Print Preview' and return to the Assessment 'Work Area'.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ADMINISTER A NEW ASSESSMENT                                         
Click 'CREATE WORKSHEET' to link a new assessment to a specific youth.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ADMINISTER A NEW ASSESSMENT                                         
Enter a valid 6-digit case# then, click 'Find'.

<NOTE:  775582 is Chuck Brown, a 'Test' Cases>

NEW ASSESSMENT                                         


ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ADMINISTER A NEW ASSESSMENT                                         
Click retrieved Case# or Name to recover the youth's record.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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1.  ADMINISTER A NEW ASSESSMENT                                         
After you select a youth, CARE moves to the Assessment Worksheet.

Note1:  the worksheet includes the Title and the Version of the assessment you have chosen to administer.  In this case the youth is receiving the version 1.01 of the Pre-Screen Risk Assessment (PSRA).

Note2:  the selected youth's name and case number have been entered automatically.

2.  ADMINISTER A NEW ASSESSMENT                                         
Before moving to the Assessment items, the user should fill out the 4 blank fields at the bottom of this page.

Begin by clicking 'AGENCY' and select your agency

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ADMINISTER A NEW ASSESSMENT                                         
Click on your agency to automatically fill the 'AGENCY FIELD'.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ADMINISTER A NEW ASSESSMENT                                         
Enter your name.

Note:  To ensure that you get proper credit for all the assessments you do, you should type your name the same way on each new assessment.  

Capitalization, punctuation,  and spacing make a difference; i.e.,  JANE DOE  < is not = > Jane Doe.

ADMINISTRATOR                              
* Click on anywhere to move to the next screen
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ADMINISTER A NEW ASSESSMENT                                         
Enter your work location.

<Note:  This field is being replaced in the near future.  Until then, this is a required field.>

ADMINISTRATOR                              
* Click on anywhere to move to the next screen
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ADMINISTER A NEW ASSESSMENT                                         
TEST DATE is entered by choosing a date from a calendar.  

Click the icon or the phrase 'Click for clanedar'.

<Note:  It is important to remember that this date should be the date ON WHICH THE ASSESSMENT WAS COMPLETED - not the date when the results were entered into CARE.>

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ADMINISTER A NEW ASSESSMENT                                
Click the day the assessment was completed.

Note:  It is important to identify 'Date of completion' rather than 'Date of entry'.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ADMINISTER A NEW ASSESSMENT                                
Click 'Test' to view assessment items.

ADMINISTER A NEW ASSESSMENT                                
Click 'Test' to view assessment items.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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1.  ADMINISTER A NEW ASSESSMENT                                
Overall assessment instructions.

2.  ADMINISTER A NEW ASSESSMENT                                
Section title and instructions

3.  ADMINISTER A NEW ASSESSMENT                                
Individual assessment items, instructions, & picks.

4.  ADMINISTER A NEW ASSESSMENT                                
Click on the elevator bar channel to move through the items.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ADMINISTER A NEW ASSESSMENT                                
Click to display choices for 'Multiple Choice' items.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ADMINISTER A NEW ASSESSMENT                                
Click on a choice to select the appropriate answer for an item.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ADMINISTER A NEW ASSESSMENT                                
Click the elevator bar channel to advance to the next set of items.

Note:  this is just for purposes of illustrating different item types.  Normally, you will enter answers to all items.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ADMINISTER A NEW ASSESSMENT                                
Click on one or more boxes of a 'Checkbox Item'.  

Note:  you must choose at least one answer.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ADMINISTER A NEW ASSESSMENT                                
Continue to move through the items of the assessment - leaving NO ITEM UNANSWERED.

Click the channel of the elevator bar to advance to the next view.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ADMINISTER A NEW ASSESSMENT                                
When all items have been entered, the assessment may be 'Scored' by clicking the 'Score' button.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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ADMINISTER A NEW ASSESSMENT                                
This 'Popup Box' will appear if 'Scoring' was successful.

Note:  the box will identify items left unanswered if there were any.

Click 'Continue' to close the popup.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit
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1.  ADMINISTER A NEW ASSESSMENT                                
Note1 that the view shifts to a 'Scoring Summary' that identifies each of the items, the answers, and the points obtained.

Note2:  the 'Risk Points' on the PSRA and the PRA are represented as fractions - 

          .01 =   1 Risk Point
          .10 = 10 Risk Points.

Here, the total for the 'Delinquency History' Section is .19 = 19 Risk Points.

2.  ADMINISTER A NEW ASSESSMENT                                
'Scoring' saves an assessment in a draft mode that can be altered or event deleted.

Before an assessment can be said to be finished, it must be 'Concluded'.  

Click the 'Score & Conclude' button to make the assessment a permanent part of the youth's record.
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2.  ADMINISTER A NEW ASSESSMENT                                
This 'Popup Box' will appear if 'Scoring & Conclude' was successful.

Note:  the box will indicate failure if the process WAS NOT successful

Click 'Continue' to close the popup.

ADMINISTRATOR                              
Menu  -  Previous Slide  -  Quit



- +�
reset

ADMINISTER A NEW ASSESSMENT                                
You have been returned to the 'Assessment Work Area'.  

It is wise to verify that the assessment was properly logged on the youth's record.

Begin verification by clicking 'Case'.
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ADMINISTER A NEW ASSESSMENT                                
You can go directly to the youth's 'Assessments Tab' because CARE has kept track of the last youth you were working with (see the 'Case Information Box' below).
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ADMINISTER A NEW ASSESSMENT                                
The PSRA you just completed belongs to the 'PRA' collection.

Click the 'blue triangle' to view the contents of the collection.
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1.  ADMINISTER A NEW ASSESSMENT                                
Note 

[1] a new assessment with 'Date' of 04/08/2003 has been added to the PRA collection.

[2] the assessment is identified as being 'Concluded'. & 

[3] a 'Re-Assess Button' has showed up to the far right of the assessment line.  This button may be used on a later occasion to update the assessemnt completed on 04/08/2003.
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2.  ADMINISTER A NEW ASSESSMENT                                
Click 'Menu' to return to menu or click 'Reporting' to run a CARE report.

2.  ADMINISTER A NEW ASSESSMENT                                
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REPORTING BUTTON                                    
Click REPORT Button to gain access to predefined reports that can be used to summarize information about youths tracked by CARE.
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1.  REPORTING BUTTON                                    
Predefined reports are organized in folders identified on the left side of the 'Pop-Up Panel'.

2.  REPORTING BUTTON                                    
The contents of the open 'Report Folder' are represented on the right side of the 'Pop-Up Panel'.

3.  REPORTING BUTTON                                    
Click highlighted text to run a predefined report.

4.  REPORTING BUTTON                                    
Click to close REPORT CATALOG.
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REPORTING BUTTON                                         
After selecting a report a screen will appear that looks something like this <actual speed will vary according to the power of your workstation and your local area network settings>.

Though reports differ, they typically require some input from the user.  In this case, the user is instructed to "Enter a case number and then press the 'Submit' Button."

In this case, the case number for Chuck Brown <system test case> has been pre-entered.  

Click 'Submit' to view the next part of the process.
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REPORTING BUTTON                                         
The report identifies and returns all assessment dates of PRAs Chuck has received -- one in this case.

The user now is instructed to select <by clicking> one of the returned dates.

Click on the date to see the next step.
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1.  REPORTING BUTTON                                         
In this report, once all data have been retrieved, the date box disappears and two buttons appear.

Click the 'Summary Button' to view a summary table and graphical representation of the data.

Click the 'Dynamic Items Button' to view results of individual dynamic items.

1.  REPORTING BUTTON                                         


2.  REPORTING BUTTON                                         
Click to close report and return to the the Report Catelogue.

<Note:  Once the report is loaded, you can run multiple reports on the same or different youth.>
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REPORTING BUTTON                                         
Click the 'Elevator Bar' channel to move to the next page.
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REPORTING BUTTON                                         
Click the 'Left Blue Arrow' to return to the report's first page.
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REPORTING BUTTON                                         
Click the 'Left Blue Arrow' to return to the report's first page.
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