Granting Access/Rights in CARE

TCE’s and Clerks of Court will receive an email when CARE access is requested. To process
this request, Select Admin, Process Request.

Minutes Acctg Order Fulfil “ictim Caseload Service Admin E-Referal Profie Help Logout
‘ Process Reguest
User Maintenance

Judge Team Members

CWY Timeline Errors
Attornew/Firm Case As=soc.

Administration Reports

Select Find. Any pending requests that need attention will appear.
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Click on the User Name and the submitted request will open up for review.



You will need to enter the requestor’s Primary Job by selecting the appropriate role from the
drop down box.

If the request is going to be denied, a denial reason should be entered. Once reviewed, the
request can be approved or denied by clicking the appropriate button.

| |

. . Status: Submitted

First Name * Grace Middle Name Last Name * Ornot

* Required Fields

Work Address Employment Information

Work Address * |920 East Hwy 40 Job Title * |Judicia| Service Representativ

‘ | Job Description * |Clerical

City * |Verna|

State * Utah b Zip* 84078 |
District Office JJS Office
Primary District = Vernal “ Primary J.J § Office™ | [v]

*DistrictRegion Required

~ ~
S WPA Administration REGION 1

Other District(s) AOC o Other JJS Office(s) REGION 2 o
| Juvenile Justice Services REGION 3

Management Information

Agency * Juvenile Court Immediate Supervisor * Kelly Calder

Firm Immediate Supervisor Phone* (435 )| 7818341

Bar # H System Access Supervisor * rpearson

AG Office

T Cammuncatons P o
\Work Phone * (j435 )|7819335 Home Phone i ) Password * sssssnme

Work Fax Adjustment Supervisor Pager i ) Verify Password * CETTTTT
Admin PO ~

CelliMobile Phone Administrative {‘\55"5“3“ Work Email * |Kelrync@utcnurt5.gw (For Notification of Request)
Agency Administrator

Assessment Administrator
Assessment Administrator 2 . ~
Primary Job * Assessment Manager Other Job(s) A0C Finance Revenue ~ Report Access Level * INn Access| v

Assignment Administrator AODC Mgmt Reports
Aftorney AOC Research

Date Submitted: Bailff Hold CTRL key down and click mouse to select multiple jobs
Bar Upload
ApprovediDenied By: CIP Reports. Denied Reason
Cash Count Verifier
Approve/Deny Date: Cashier

Checklist Administrator
Checklist Manager
Chief Clerk

Chief Probation Officer

Clerk
Clerk of Court
Collections

See CARE Access Table and CARE Access for Social and Legal Docs for specific role
related information.




