Creating A Certificate of Service through the Petition
Walk-Thru Process

KB Case Incident Lookup - Google Chromem

= https://juvenile.utcourts.gov/petition/PetitionWalkThruOptionList
Case Number sgs529 Al Incidents - All Incidents
CHARLIE TEST CASE BROWMNMIE
| [Openincident# __|Desciption _________________________________[intake Decision _____[intake Decision Date |
z3 TERMINATION OF PARENTAL RIGHTS
22 CONTEMPT - DRUG osc 07-02-2014 12:00 AM
21 PETITION FOR PROTECTIVE ORDER
18 ADULT BENCH VWARRANT
15 EFFECT DIST.OF CNTLDJCNTFT SUB PET 05-20-2010 12:00 AM
14 ALCOHOL POSSESSION/CONSUMPTION 1] 12-31-2013 12:00 AM I
13 POSSESSION OF TOBACCO PET 03-12-2010 12:00 AM
12 SPEEDING 15 MPH OWER THE LIMIT Citation 03-02-2010 12:00 AM
11 POSSESSION OF TOBACCO Citation 03-12-2010 12:00 AM
10 ALCOHOL POSSESSION/CONSUMPTION PET 03-12-2010 12:00 AM
£} ALCOHOL POSSESSION/CONSUMPTION FET 03-12-2010 12:00 AM
8 POSSESSION OF TOBACCO Citation 03-01-2010 12:00 AM
7 CHILD VWELF.ARE PROCEEDING CW DMLY 02-25-2010 12:00 AM
6 EFFECT DIST. OF MARMUANA PET 08-20-2008 12:00 AM
=

Select Petition, Petition Walk-thru Process

Select which incidents you are creating the Certificate of Service for. Select OK

e (S S |

ﬂ Petition Walk Thru Option List - Google Chrome

& https:/Juvenile.utcourts.gov/petition/CaselncidentPopup

| | Specify the processes and documents you would like created.
Calendar Incident{s)
Create Petition
Create Summons
e Certificate OF Service
I " Motice OFf Hearing

Citation

Create Accounting Order

Mon Judical Agreement Spanish Translation
Create Affidavit - OSC

Create Affidavit - Custody

Create Affidavit -Custody/PET

Create Order To Show Cause

Continue Cancel




Select which processes and documents you would like to create. Select “continue”.

© Certificate Of Service Detail - Googue_u_llid

& https://juvenile.utcourts.gov/petition/PetitionWalkThruOptionSelected
Certificate Of Service -
ID: 354411

District Office Vernal v Title |NOTICE OF HEARING

Certificate of Service For:  CHARLIE TEST CASE BROWNNIE Sealed Document

Signature Name Amber H Buist

Assocated Contacts:

CHARLIE TEST CASE BROWNNIE =
121 WEST 200 SOUTH Child
SUME P .

CHANCE BROWNNIE
v |121 wesT Father Mailed wirights v 09-18-2014 u
STRONG BEACH CA 96762 /

LULA BROWNNE
vl |121 wEST Mother Email v 09-18-2014
STRONG BEACH CA 96762 ;

ROBERT P MITCHUM Il
¢ |121 WEST 200 SOUTH Step-brother | Hand Delivered v 09-18-2014 u
SALT LAKE CITY UT 84118

JOE BROWN
345 BAIT ST Step Father g

Assocated Documents:

Documents Will Be Associated At End of Walkthru Processing

Add Contact Complete Spelicheck Discard / Delete

You can title your certificate of service as to what document you are mailing out. Itis
the highlighted area above.

Check all parties you are mailing the document to, how service is taking place and the
date they are being mailed. Select complete.

The page at https:/Jjuvenile.utcourts.gow says: =

=== Click OK to associate this document with a
Scheduled Hearing or click Cancel to continue with the

current Process. ===

Select OK. Continue on with your Notice of Hearing.




In the “All Documents” screen you can see that your Certificate of Service is associated
with incident #23 and the title is now Notice of Hearing. Also your Notice of Hearing
document was created at the same time.

{ Find Case N/ CaszelInfo. N /Relstionships \ /Federal Benefity / Assignments b/ Dispositions Y\ / Cust & Prob Y/ Calendar N/ Documents % / cW Timeline Y

! Safe Info
All DocumemsVLegal Do mentsVSoclal Docu menrsVSaFeg usrded DocsVPmemwe OlderVDen izd/Dizmizsad OldersVE—WarrantVPemnn Documents /Minutes’, /Orders’, /Tranzeripts', /Docket’,

Case Number 295519

Youth Name CHARLIE TEST CASE BROWNNIE
S N P S -
Date Document Title Incident Petition |[Amended|Status | Date Time
09-18-2014 Cert of Service Test

ofice
9-18-2014 Cert of Service MOTICE OF HEARING ﬂ
09-17-2014 Rehearing Motice 15
07-18-2014 Petiticn Petition for Exparte Child Protective Order 21
07-17-2014 Victim Record Coris Next Release 21
07-10-2014 Community Service Documentation  Receipted 7-10-2014 Community Service 22
Hours #4612848 AC

You can also attach additional documents to your Certificate of Service. Say you are
sending out the Summons and Petition. Your would start with your walk-thru process
and create your Summons and Certificate of Service. At the bottom of the Certificate of
Service you will see the box Add Document. Select Add Document

K5 Certificate Of Service Detail - Google Chmmm

& https://juvenile.utcourts.gow/| tion/SummonslLanguageDetailSave
Certificate Of Service |
ID: 354466

District Office wernal hd Title |Summons and Petition for #

Certificate of Service For:  |CHARLIE TEST CASE BROVVNNIE Sealed Document

Signature Name Amiber H Buist

Assocated Contacts:

CHARLIE TEST CASE BROVWNNIE

T 121 WEST 200 SOUTH = Child Hand Delivered v H
SUIME P w
CHANCE BROVWNNIE
121 WEST Father
STRONG BEACH CA 96762 A
LULA BROWMMIE
121 WEST Mother
STRONG BEACH C& 98782 w

ROBERT P MITCHUM Il
121 WEST 200 SOUTH Step-brother
SALT LAKE CMTy UT 84118 s

JOE BROWHN
345 BAIT ST Step Father

Assocated Documents:

Documents Will Be Associated At End of Walk-thru Processing

Add Contact Add Document s Complete Spellcheck Discard  Delete C 3 -




Here you will select which document type you want to add with your Summons. Select
which documents you want to view and then select Search. In this case all Petitions will
appear in the Document Type box on the left side of the screen. Then Select Add
Document Associations. All petitions you have selected will now appear on the top right
hand box as Pending Associated Document. At this point you can continue to add as
many documents as you need. Once you have added all documents. Select the Save
Associations on the bottom right of your screen. Now all the documents you have
selected will appear in the Currently Associated Documents box. Select Cancel at the
top left of your screen. This will save all documents to the Certificate of Service.

E Document Association Search - Google Chros =k
—

AT AMECQ

=] https://juvenile.utcourts.gov/petition/DocumentAssociate?mode=save&p=61&id=354466&petitionWTId=3065808&
Search [l Reset Search

Creating Document Associations for Petition Certificate Of Service

Case Number 895539 Title
Document Date & Creator
Document Range u Document Type Care Petitien v ‘
Select  Document — S
Anl Type Title Creator Date Type Petition MJ Agreement Creator Date
e iR S Petition Notices e
Care Pefition  Pefition Redbox  dhayward uX  Care Pefiion | "o 24
» ) " Petition Rehsaring
Care Petition none ptingey | Pettion Summons
Care Petition none ptingey
Care Petition none plingey 03-12-2010
Care Petition none plingey 03-12-2010
Care Petition none ptingey 03-12-2010

" S

i Currently Associated Documents

E:X Care Petition goler

Add Document Associations Clear Associations Save Associations



Here you can see that your documents have now been associated with your certificate
of service. Your Summons will show automatically at the end of your walk thru process.
Select who needs service of the documents and select Complete.
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& https://juvenile.utcourts.gov/petition/CertificateOfServiceDetail ?certificateOfServiceld =3 54466 &petitionWTId=30658
Certificate Of Service -
ID: 354466

District Office Wernal T Title
Certificate of Service For:  CHARLIE TEST CASE BROVWNNIE Sealed Document
Signature Name Amber H Buist

I Assocated Contacts:

CHARLIE TEST CASE BROVWNNIE =
121 WEST 200 SOUTH Child
SUTE P P

CHANCE BROWNNIE

121 WEST Father
STRONG BEACH CA 56782 -

LULA BROVNNIE

121 WEST Mother
STRONG BEACH CA 86782 -

ROBERT P MITCHUK Il

121 WEST 200 SOUTH Step-brother
SALT LAKE CTy UT 24118 P
JOE BROWWN
345 BAIT 5T Step Father -
I Assocated Documents:
05-04-2009 Care Petition goler dizassociate

03-12-2010 Care Petition ptingey dizazsociate

Additional Documents Will Be Associated At End of Walk-thru ‘

Add Contact [l Add Document Spelicheck [l Discard / Delete

Here you can view/print your Mailer and Certificate of Service. Select Close.
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CertificateOfServiceReportlList - Google Chrome =

& https://juvenile.utcourts.gowv/Reports/CertificateOfServiceCriteriaTcertificate OfServiceld = 3544668 reportType =«
Certificate of Service
Mailer with Rights
Certificate of Service
Assocated Documents:
st Upastea Gompistion Dare
I Walk-thru in process - Documents will be associated at end.
LE -

Creating Certificate of Service-

To create just the Certificate of Service without the walk-thru process follow the same
steps and attach the documents you would like to associate with the Certificate of
Service. At this time you cannot associate uploaded documents.



